NATIONAL SOCIETY FOR HISOTECHNOLOGY

REGION III GUIDELINES


This organization shall be known as “National Society for Histotechnology, Region III.”  Its duties and membership shall be carried out as written in the NSH By-laws of that organization.


Region III shall be directed by a Region Director; he/she shall be elected to office as set forth in NSH election procedures manual.  The primary duties of the Region Director, in addition to further duties assigned in contained Region guidelines, are set forth in published NSH job description guidelines.

The Region Director shall be:

1) Responsible for recording minutes of the Annual Region Presidents and Region Business Meetings.  A typed copy shall be forwarded to each state president within Region III.  Original tapes shall be retained for a period of five years.  The original typed, signed minutes are permanent.

2) Responsible for maintenance of Region financial records.  Said records shall be reviewed annually by the Region III Advisory Committee, which is composed of each current State president within the region, or, in absence of president, the vice-president shall substitute.  Date and signature of all reviewing /auditing shall be required.  A copy of signatures and results shall be filed with the official minutes.  The financial report of the region shall not appear in any newsletter form but shall be given at all Region business meetings and to any NSH member residing in Region III who actually performs the art of Histotechnology.

3) The Region Director shall be a member in all committees pertaining to the region and, if possible, used as a lecturer at any meetings he/she may be attending.

ADVISORY COMMITTEE


As previously stated, this committee is composed of each current State president within Region III.  Their responsibility shall include, in addition to their own State by-laws and duties, the following:

1) They shall assist the Region Director in any matter he/she selects.

2) They shall audit Region financial ledger annually at scheduled Region meeting.  If unable to attend, he/she shall make every effort to be represented by a vice-president.

3) They shall be responsible for the passing of information from all levels to their members.  This information, pertaining to the region, shall be maintained in such a manner as to be able to turn it over to successor.

4) They shall serve on organization/planning of Region meetings.  If unable to attend, they shall appoint a responsible person to represent them.  No travel expenses will be provided by the region.  Appropriate postage shall be provided by the region.  The host State president shall chair this committee, with the hosting vice-president serving as assistant.

5) They shall be responsible to provide any host State with (2) full sets of membership and other interested party personnel address labels when requested.

6) They shall notify the Region Director and other members of the Advisory Committee of any change of address or phone number.

7) The chairperson or the assistant of the Advisory Committee shall send a written progress report monthly of pending meeting and actions taken to the Region Director.  This report can be hand-written and does not need to be formal.  First report shall be sent the month of August preceding the meeting, or period of six months, whichever is longest.

8) They shall forward a copy of current members to the House of Delegates, alternates and representatives of the NSH to the Region III Director at the completion of the meeting at which they are selected.

MEETINGS


All Region III Annual Meetings shall be held in February or March until such time as the general membership, by quorum of two-thirds attending a business meeting with all States being represented shall vote to change it.


All programs/brochures shall contain both state and Region logos or titles.  Such programs shall be mailed no later than sixty (60) days prior to the first meeting day.  Duration of meting shall consist of at least two (2) full days, not to exceed three (3) full days.  The days of the meeting shall be decided by the host state.  Every effort shall be made for obtaining proper NSH credits for as many lectures/workshops as possible.


Registration shall at no time exceed NSH fees and shall be kept as low as possible to entice attendance.  Membership and registration discounts of 50% shall be given to students attending Histotechnology training program approved by an appropriate certifying agency.  No refunds shall be given after two weeks (14 days) prior to meeting date.  The host president shall forward a listing of all active committee members for the program to Registration Committee chairperson.  All active committee members shall be entitled to student registration fees on behalf of their effort and work.  All committees shall be maintained to a necessary minimum.   The host State president or meeting chairperson shall be the only persons authorized to place items on the “master account” at meeting site.  The meeting site shall be selected by the host State; the decision shall be made based on the number of personnel in the area to assist, rates access via flight or driving, and facilities available.  Approval of aforementioned Advisory Committee is suggested but not mandatory.  Name badges shall be issued, each listing full first name, last name and employer.  First time attendees badge shall contain this information in some form.

EXHIBITS


Invitations on letterhead stationary shall be sent to appropriate companies as soon as a site has been selected, yet no later than 1 July preceding the program, allowing ample time for company budgets.  Exhibit fees shall be levied per table, the actual fee shall be determined Advisory Committee.  Items provided shall include table, drapes, electrical outlets (2) and assistants in moving equipment into the exhibit area, if requested in advance.  Additional tables shall be provided at a reduced rate.  All exhibit areas shall have capabilities of been securely locked after hours and/or under security patrol.  The region assumes no responsibility for theft.  An attendance listing and work addresses shall be forwarded to each exhibiting company not later than thirty (30) days following the meeting.  Any company pertaining to Histotechnology and/or medicine, or personnel recruitment for Histotechnology, may exhibit provide a set fee is paid and space is available.  If a member of exhibiting company is also listed on the lecture program, exhibit fee may be waived if transportation, one nights lodging, and one days meals total out to approximately equal amounts.  If not, the one with the best advantage to Society shall be selected.  No lectures/workshop shall be presented promoting a specific name brand product or company.  The name of all exhibiting companies shall be placed in final program stating all “perk items” provided such as complimentary lunches, coffee breaks, pre-scheduled hospitalities, speaker transportation, etc.  A “pre-final” program shall be sent to the Region Director at least five (5) working days prior to printing of program for approval.

PROGRAM CONTENT


Speakers/lecturers should be representative of the entire region to all aspects of membership as to Anatomic histology, Research,  Veterinary, etc.  All speakers shall receive free registration and one (1) banquet ticket.  All out-of-town speakers shall be reimbursed one nights lodging and the lesser amount of transportation, coach flight or the standard mileage recognized by the IRS for driving.  Each host State shall utilize speakers, if available, on a desired topic from their State.  No more than one speaker, if needed, shall be brought in from outside the region.  Every effort shall be made not to schedule the same speaker on the same topic who lectured at the previous year's meeting.


The host State shall sponsor coffee breaks and one social function.  Specific donations from outside sources are permitted.  All coffee breaks should be located in the exhibit area.

FINANCIAL GUIDELINES

Upon completing payments of all accounts directly related to Region III annual meeting, profits shall be divided 50/50 with the host State and region treasury.  A copy of all correspondence, receipts, etc., shall be forwarded to the Region Director for file.  The president of host meeting shall forward a listing of financial details to the president of the next meeting State.  All files are to be handed over to successor.  If meeting shall show a monetary loss, funds, if available, shall be paid from the region treasury.  If insufficient funds still exist, a fee shall be set to each State in Region III pro-rated as to number of members to offset such debts.


Expenses for Region Director, funded by NSH, shall be travel, food, the cost of lodging for seven (7) days to the NSH convention/symposium.  When asked to attend individual State or other meetings to fill job responsibilities, expenses for the Region Director shall consist of travel, room and $25 per diem.  These expenses are only paid by the region if funding is not available from other sources.  Travel shall be coach if flying, or if driving, the standard rate recognized by the IRS.  The Region Director shall be utilized as a speaker when it all possible and/or assist while at the meeting as requested.  

Any fees and/or tax required by States requiring an occupation license in the profession of histology will be paid by the State Society and/or organization relating to the CEUs and other required documentation required to maintain their technical license.

MISCELLANEOUS

Host State Sequence

1) Georgia

2) Alabama

3) Florida

4) South Carolina

5) North Carolina

6) Tennessee

7) Mississippi

8) Puerto Rico

All States having a newsletter shall place on their mailing list the Region Director, other presidents in Region III, and the vice-president of NSH.  Any state choosing not to host a Region meeting must notify the Region Director one year in advance so that he/she can arrange for the next state in the sequence to host the meeting.

The Region Director shall correspond with every State president at least once per quarter.  He/she shall have $50 budgeted for stamps and $50 for telephone, per year.

History

1999 
Georgia

2000 
Florida

2001 
No meeting as NSH S/C was in NC

2002 
Tennessee (out of sequence per their request)

2003 
Puerto Rico (out of sequence per their request)

2004 
Alabama

2005 
No meeting as NSH S/C was in FL

2006 
South Carolina

2007
North Carolina (if accepted)

2008
Mississippi (if accepted)

2009 
No meeting as NSH S/C will be in AL

2010
Georgia (if accepted)

